
   

 

 

 
Monitoring & Evaluation and Research Assistant 

 

1. Job Title 

Monitoring & Evaluation and Research Assistant position with STREAT/ Moving Feast’s 
employment pathways training project across a network of social enterprises full-time. The funding 
for this role is available for 12 months, subject to extension as we are seeking further funding. 

3. Job Requirements 
We're looking for a capable and enthusiastic graduate with excellent M&E and Research skills and 
associated experience. You will hit the ground running as part of STREAT’s team supporting the 
ongoing M&E and Research system across multiple social enterprise organisations. Reporting to 
M&E and Research Manager and working closely with STREAT’s Chief Impact Officer, you will: 

• Support the STREAT’s M&E and Research system and the current and future 

research and M&E projects within STREAT and across the network of social 
enterprises as needed. 

• Provide support to design, facilitate and conduct evaluation, research, data 
collection, analysis, data management and mapping, as well as to support the multi-
disciplinary staff across multiple sites on our M&E and Research activities.  

• Contribute to and assist with research and M&E tools, reports, aggregate findings, 
recommendations and provide feedback to involved stakeholders for improving the 
programs/projects.  

• Develop and maintain professional working relationships with diverse stakeholders.  

This is a full-time role for 12 months, starting as soon as possible. We are actively seeking ongoing 
funding for this role so; it may be extended.  

You will be based at STREAT in Collingwood. 

Moving Feast is a collective of food social enterprises, who are partnering with STREAT’s holistic 
youth support team to provide work experience for young people in horticulture in a new ‘green job 
pathways’ program. The work-experience training sites include CERES, Collingwood Children’s 
Farm, Cultivating Community, Melbourne Farmers Markets, and STREAT.  

Join an innovative, dynamic, and exciting team and help marginalized young people to find real 
career pathways in horticulture and hospitality. 



   

 

 

4. Job Description  

Brief company overview 

Moving Feast is a collective of food social enterprises (including CERES, Collingwood Children’s 
Farm, Common Ground Project, the Community Grocer, Cultivating Community, Melbourne 
Farmers Markets, Open Food Network and STREAT) who have joined forces to create a fair and 
regenerative food system for Victorians. 
In 2021, Moving Feast is launching training and employment pathways into horticulture for 
marginalized young people. This program builds upon STREAT’s highly effective hospitality 
training program that has intensively supported over 500 marginalized young people in the last 
decade. The program provides wraparound support for young people, as well as invaluable work 
experience in real work teams. STREAT is expanding its program to offer training in horticulture 
across the Moving Feast network. 
 
Our commitment to diversity 
 
STREAT and Moving Feast value diversity and inclusion. We promote an equal opportunity 
workplace that actively seeks to include, welcome and value unique contributions. We specifically 
encourage Aboriginal and Torres Strait Islander people, people who identify as non-binary or 
transgender, or LGTBQIA+, women, and applicants from diverse cultural backgrounds to apply for 
this position. 

Overview of the role 

Reporting to STREAT’s M&E and Research Manager and will actively support the design, 
facilitation, and implementation of STREAT’s M&E and research systems from project initiation to 
implementation including reports of performance, results and determining the criteria for programs 
and projects success. You will assist in the conduct of research, data collection, and analysis. You 
will identify and recommend ways of continuous program improvement. You will enthusiastically 
support the multi-disciplinary staff across multiple sites on our M&E and research activities. You 
will also document the data, M&E systems and procedures so this activity can be scaled or 
duplicated elsewhere. You will be excited about systems change and mapping it (developmental 
evaluation). 

Key Responsibilities/Duties 

The Monitoring and Evaluation (M&E) and Research Assistant’s primary responsibilities include: 

• Support the design, facilitation, and implementation of Research, Monitoring and 
Evaluation projects. Contribute to the development of research and M&E plans and 
tools and M&E Plans for complex projects, including indicators selection, target setting, 
reporting, and database management. 



   

 

 

• Carry out desktop and database rapid evidence reviews. Assist in the translation of 
evidence into operational tools and policy recommendations. 

• Facilitate, and conduct data collection including surveys, interviews, focus groups, data 
cleaning, entry, aggregation, analysis, storage including qualitative, quantitative, and 
mixed-method approaches as well as administrative tasks relating to data collection. 

• Provide support to ensure quality outcomes, lessons learned and key findings. Assist in 
the integration of recommendations and communication with relevant stakeholders. 

• Assist impact measurement at sector and system levels (using Wicked Lab system 
transition tool to map system transformation across Moving Feast initiatives). 

• Assist in the transfer of social innovation learnings to the social enterprise sector 
(requires Developmental Evaluation approach).  

• Assist with tender applications, project proposals, evaluation and research reports and 
training resources as required. 

• Professional communication, develop and maintain working relationships with all 
stakeholders, including academia, practice, public, private and community-based 
organisations.  

• Other duties as required. 
 

Selection Criteria 

• Bachelor’s or master’s degree in statistics, demographics, public policy, international 

development, economics, evaluation or related field. Bachelor’s plus an advanced 

certificate in M&E, statistics, or economics preferred. 
• An ability to assist design of different types of evaluations, research, data collection 

tools and a familiarity with various outcomes measurement approaches. 
• Kindness and patience combined with excellent interpersonal and communication skills 

(able to deliver complex information in a compelling and straightforward way across 
diverse audiences). 

• Ability to work with uncertainty and problem solve, research, and embrace new ideas 
such as complex systems.  

•  Understanding of social policy related research, analysis and design. 
• A ‘can-do’, hard-working, fun, and innovative attitude towards work. 
• Current Working with Children Check (required for all STREAT staff). 

 

Preferred Criteria 

• Professional experience in M&E or research related to implementing M&E or research 
activities on complex community projects. 



   

 

 

• Demonstrated ability through previous experience with secondary data (desk-based 
review), data collection including conducting focus groups, different types of interviews, 
surveys, data validation, management, aggregation and refining data collection tools 
and analysing data. 

• Knowledge of and experience with working within a social enterprise context. 

Hours required  

Full time (38hrs). 

Employment length 

12 months (ongoing subject to funding) 

Recruitment process 

1. Please send us your CV and a brief application that covers the Selection Criteria in 
no more than 2 pages through sayed.amin@streat.com.au  

2. Phone call or coffee with STREAT’s M&E and Research Manager Sayed Amin on 

0470 436 901 to discuss the role. 
3. Interview and personality questionnaire. 
4. Reference check. 

5. Screening Questions (not sure if these are possible with SEEK) 
1. Can you commit to a minimum of 9 months of full-time work? (Yes or no).   
2. Do you have a valid Working with Children Check for Victoria, or able to get one 

ASAP (appointment is conditional on this)? (Yes or no).   
3. Do you have a Bachelor's or Master’s degree in statistics, demographics, public 

policy, international development, economics, evaluation or related field? (Yes or 
no). 

4. Are you an Australian citizen, permanent resident or have work permit in Australia? 
(Yes, or no). 

Salary range 
$60,000-$70,000 pa plus superannuation and salary packaging. 
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